Login Tutorial for
—~7 ( A (~ ' (~ ~ Mr. Teech Learns a Lesson: A Guide for
] _rj -/ J *__1}. == Universal Precautions and Bloodborne

Indizinz Degarimant of Educaijon ~ Pathogen Training

Please use the following directions as a guide to log into the Indiana
Department of Education (IDOE) Moodle Online Learning server and Mr. Teech
Learns a Lesson: A Guide for Universal Precautions and Bloodborne Pathogen
Training.

After reading these instructions, go to the following web address to access the
IDOE Moodle Online Learning server: http://moodler.doe.in.gov

A GUIDE FOR UNIVERSAL PRECAUTIONS
AND BLOODBORNE PATHOGENS TRAINING

ATTENTION!!

At one point in the log in process (step number 9) you will be asked for an “enrollment key”.

The Enroliment Key is: up2007

Login Instructions

1. The user will be greeted with this screen.
Note the box in the upper, right corner of .
the screen reading Login. I1 Course is now open. Username

Login =

2. If you already have an account on this Sresd

server, please enter your username and (Login)
password and skip to step #8.

_» | Create new account I
= ?

3. If you do not have an account, please Pr

click the link just below the Login button
reading "Create new account". Please move
forward to step #4.
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4. You will get the screen Choose your username and rd

shown to the right. Fill in all the
information requested. You are
allowed to create your own
personal username and
password. If the username is
already taken, you will be
prompted by the system to
choose another username. A
valid email address is required
to create a new account on
Moodle because many of the
features (lost password,
messages from the coordinator)
rely on an email address

More details

When you have filled in all the —

Username™ o .o
Password® eeeecees (O Unmask
Email address™ =u

Email (again)* | e

First name™

Surname*
City/town™ Indianapolis

Country®™ [ United States B

blanks, click the "Create my

new account" button.

5. Read this screen carefully. You are being asked to go
to check your email to continue the registration process.
We do this for security reasons. This helps prevent
people from signing up other people without their

permission. Clicking the Continue button on this screen is

not necessary.

6. The email you receive may look like the one found
to the right. Read it thoroughly and click the link within
the email. If the link is not "clickable" copy it, paste it
into the location field of your web browser and hit
"Enter" or “Return” on your keyboard. NOTE: If you do
not get an email in a reasonable period of time, check
your Junk Mail/Spam folder. Sometimes this get’s
thrown away by mistake. If you still do not get an
email, send a message to moodle suport@doe.in.gov
for assistance.

7. When you click the link in the email, you should be sent back
to our Moodle Server and see a screen resembling that found to

the right. Click the link that reads Courses.

—

[ Create my new account\l 4

An email should have been sent to your address at gl Sl

It contains easy instructions to complete your registration.

If you continue to have difficulty, contact the site administrator.

f rmmmrm—
Continue )

Date: September 23, 2010 6:39:36 pm EDT
Subject: Indiana Department of Education: account confirmation
From: Moodle Support

To: [mmem fmecy m—ge mims mamn
Hikis’ & &,

A new account has been requested at 'Indiana Department of Education’
using your email address.

To confirm your new account, please go to this web address:

lmu://moodler.doain.qov/loqin/confirm.uhp?data: i E )

which you can just cIicI’< on. If that doesn't work,
then cut and paste the address into the address
line at the top of your web browser window.

If you need help, please contact the site administrator,

Moodle Support
moodle support@doe.in.gov

Thanks, Cupes By

Your registration has been confirmed

I ( Courses )
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8. You'll see a list of courses offered on this server. 2 Office of Student Services
You are going to be entering "Mr. Teech Learns a I HIV/AIDS Education
Lesson" so click the link for that course.

Mr. Teech Learns a Lesson

W School Counselors & Social Workers

9. In order to gather data related to the use of the
program, we have locked it with an enroliment key. The

This course requires an 'enrolment key' - a one-time

‘enrollment key’ for “Mr. Teech Learns a Lesson"’ is password that you should have received from Sholonda Trice.

up2007. Type UP2007 in the box labeled “Enroliment

Key”. Then click on “Enroll me in this course”. Enrolment key: oo ) (ool me nthis course)
(Cancel

10. Next you should see the class page with the large graphic shown below.

Congratulations!

You have created a new account on our server and you have successfully enrolled yourself in “Mr. Teech Learns a
Lesson”.

INTRODLUCTION

An Exciting Training Tool... ot
In accordance with both state and federal laws (410 IAC 14, and 29
CFR 1910.1030), all individuals in the work place whose job
responsibilities place them in a position where they could be exposed
to the blood or body fluids of another individual must receive yearly
training in Universal Precautions. This educational video instr

tool and supplemental materials are designed to be used to satisfy
this training requirement. Included in this program are each of the
federally required points that must be covered in the training, all
incorporated in an informative, but fun format!

Viewing Option...

For your viewing ease, using the Flash Video Format, the video can be
viewed in its entirety or each "chapter” individually, through the Indiana
Department of Education’s Moodle Online Leamning server.

" © A GUIDE FOR UNIVERSAL PRECAUTIONS
To provide instruction that fuffills each of the federally required ‘ . AND BLOODBORNE PATHOGENS TRAINING
elements, use of the document “Required Additional Training Items™ v,
is necessary regardless of the viewing option used. Additional
materials, which include optional di. fon points and q i related to the inft tion being pr d, are also ilable for

use for faculty and staff training.

Classroom Use Encouraged...

This program has also been designed for teachers to use in their 5th through 12th grade classrooms to supplement lessons related to
blood bome pathogens, sexually transmitted diseases (STD), and other communicable diseases, as well as the often over looked
instruction on the important use of Universal Precautions. Di: jon points and questk related to the information included in each
“chapter” of the video are available for use with students as well.

HELP

Read Before Using the Resources on this Page

GENERAL INFORMATION

Important Training Facilitator Information...
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